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Search for EPA in box, select (Continue to the Form) EPA Miscellaneous Payments. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select “Continue to the Form.” 
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Fill out the required fields (noted with an asterisk) and select “Continue.” In “Type of Payment” select the “Travel Overpayment” 

option. 

 

When you get to the “Bill # or DCN Travel” or “Comments” refer to the associated email for the information to enter here.  

Add the amount refunding to government, and select the “Self Payment” radial. 

Then, select “Continue.”  

 

REQUIRED 

 AMOUNT PAYING 

REQUIRED 

REQUIRED 

REQUIRED 

REQUIRED 

REQUIRED REQUIRED 

YOUR DCN HERE 

AMOUNT YOU ARE PAYING 

PROVIDE A STATEMENT AS TO WHY YOU ARE RETURNING FUNDS TO EPA; EG. 

HOTEL TAX REFUNDED, AIRFARE REFUNDED, OVERPAID FOR PARKING, ETC.  

 

 



 

When asked if you are paying with your ACH or a Debit or credit card, select the second option (debit or credit card). Make sure 

your name matches the name exactly as your credit card. You will then get the option to submit payment.  

DO NOT USE YOUR GOVERNMENT ISSUED TRAVEL CARD TO MAKE THE PAYMENT!  YOU WILL HAVE TO WORK WITH THE 

TRAVEL CARD COMPANY TO GET ANY REFUND ISSUED TO YOU CARD PAID OUT TO YOU. 

Please provide a copy of the receipt (email confirmation of payment) to miller.michele@epa.gov so I can track your transaction. 

If you have any questions, feel free to contact me.  

Thanks! Michele x7086 
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